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* Need some pastoral support?
Speak to your tutor, Jaq or Sarah in the office, Head of Year or a 
Guidance Tutor.

* Need help with your subjects?
Speak to your class teacher or Head of Department.

* Have a question about your next step?
Speak to Steph or a member of the Sixth Form Team.

* Have a question about your health?
Speak to your tutor, Head of Year or School Counsellor.
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Term dates can be found in the school information of our website.

The School Day

The school day is like a working day: once you are in, you should be working. You will attend all lessons, tutorials and 
enrichment sessions - this is the first step to success! You should use the rest of your time completing independent 
work to supplement the knowledge acquired in these sessions.

Get In, Get On!

Parents/carers must report absence by phone by contacting the Sixth Form office before 8:30am if you are unwell or 
have a personal emergency. If you need to have a planned absence, please let the Sixth Form office know. Likewise, 
if you are unwell during the day, please come to the office, and we’ll help.
Make sure you communicate with your teachers regarding work that you have missed while absent, which you will 
need to catch up with. Your attendance will be monitored and shared with home on a regular basis.

Absence

Punctuality is more than just being on time; it is respecting your commitment to yourself and others. Don’t be late to 
tutorials, lessons or assemblies!

Great Punctuality

Post 16 courses are challenging. Your teachers will keep you updated on how you are doing and it’s important that 
you work outside of lessons to maintain your progress. We’ll communicate your progress six times during sixth form, 
which will provide opportunities to talk about how you are doing, but if you need to talk at any time then drop by 
the Sixth Form office.

Progress

All Sixth Form students are required to be on site from 8.40am until breaktime every day. This is to maintain a healthy 
daily routine and maximise productivity in the morning. After break students can leave site if they wish but must attend 
all lessons!

Attendance

Sixth Form students have access to three spaces outside of lessons; Sixth Form Centre, Library and A Block Hall with 
access to IT and WIFI and you can bring your own device. Mobile phones are only permitted in the Sixth Form Centre 
and A Block Hall.

Study Spaces

Students have access to the Sixth Form Cafe which is operated by Mellors and sells hot and cold food from 9.00am-
1.15pm. Students can also use the main canteen and vending machines.

Food

Tuesday Friday
Tutorial 8:40 AM 8:40 AM 8:40 AM
Period 1 9:05 AM 9:05 AM 9:05 AM
Period 2 10:05 AM 10:05 AM 10:05 AM
Break 11:05 AM 11:05 AM 11:05 AM
Period 3 11:20 AM 11:20 AM 11:20 AM
Lunch 12:20 PM 12:20 PM 12:20 PM
Period 4 1:15 PM 1:15 PM 1:15 PM
Period 5 2:15 PM 2:10 PM
End of Day 3:15 PM 2:10 PM 3:05 PM

Monday, Wednesday, Thursday 



Sixth Form Attendance
Core Principles

Whitley Bay High Sixth Form’s approach is guided by a “Relationships First” protocol where 
high attendance is secured through strong relationships rather than punitive approaches 
and we will seek to support where reasonable before consequences are considered and 
Whitley Bay High Sixth Form seeks to understand barriers and provide support before 
considering formal action.
However, attendance remains a fundamental expectation of sixth form membership. 
Moreover, remaining connected to education is one of the strongest protective factors 
for achievement, wellbeing and successful futures.
Therefore, support and challenge are equally important and attendance expectations will 
apply consistently whilst recognising individual circumstances.

Attendance Expectations

Students who enrol into our Sixth Form agree that attendance is expected at all aspects 
of their Post-16 programme. Whitley Bay High Sixth Form expects students to achieve 
attendance of at least 95% to all components of a student’s programme, including, but 
not limited to - tutorials; assemblies; timetabled lessons; enrichment activities and study 
sessions.
Whitley Bay High Sixth Form will monitor lesson attendance, tutorial attendance, punctuality 
and carefully track overall attendance for patterns in absence. 
Attendance below 95% may trigger review and support processes.
Attendance below 90% will be considered a significant concern requiring formal 
intervention.

Attendance and Sixth Form Privileges

Access to certain sixth form privileges may be reviewed where attendance causes concern.
Any decisions will be:

•	 Reasonable;
•	 Proportionate;
•	 Individualised;
•	 Clearly communicated.

The purpose of any restriction will be to support engagement rather than punish 
students.

Conclusion

Whitley Bay High School believes that attendance, wellbeing and achievement are closely connected. We 
are committed to creating a sixth form culture where students feel valued, supported and inspired to 
attend. We will work positively with students and families to overcome barriers to attendance, whilst 
maintaining the high expectations necessary for students to achieve the outstanding outcomes of which 
they are capable.



Have a structured 
approach to your 
studies e.g implement 
a ‘working day’ 
of 8.00am to 4.00pm or 
8.40am to 4.40pm.

Be aware of a range 
of resources you can 
access outside of the 
classroom for each of 
your subjects. 
Use the library.

Check your school 
email at least twice 
daily.

Communicate with 
your teachers and 
the Sixth Form office 
when necessary.

Have a designated 
study area at home 
for focused study 
without distractions.

Get in, get on!
Attend all lessons 
and tutorials, taking 
an active part in both. 

Have good time 
management skills 
(be punctual!), be 
well organised and 
complete work to 
deadlines.

Respect the school 
environment and 
those around you.

Take an active part 
in the wider school 
community through 
Team Impact.

Keep yourself 
healthy; have a good 
sleep pattern, 
balanced diet and 
exercise!

Mobile phones kept 
in bags during 
lessons.

Student ID and 
lanyards are to be 
worn at all times to 
support safeguarding 
and security.

What does success look like?



Core values

Six Stages of Independent Study 



Useful Information

All Post 16 courses will require a significant amount of independent study. 6 hours per subject, 
per week is expected.

Have a ‘working day’ approach to your studies and be in school 
8.00am-4.00pm or 8.40am-4.40pm every day.

Working Hours

Your school IT account will give access to the school computer network, Office 365 facilities 
(which you can use at home too) and the school Wi-Fi. 

You can also Bring Your Own Device to connect to the school’s Wi-Fi!

Scan this QR to watch a video link on how to connect to 
the school Wi-Fi whilst on site.

IT Provision

Part-time work is fantastic for sixth form students in developing independence, responsibility 
and communication skills but commitment to any part-time work should not put your well-
being or academic achievement at risk. 

Note: this should not exceed 16 hours per week

Part-Time Jobs

You will be guided and supported towards opportunities available to you after Sixth Form 
through our program of careers guidance. 

This includes a range of opportunities including tutorials, assemblies, information evenings, 
external speakers and online resources.

Guided Support

Stress is normal and something you will most likely experience during your Sixth Form 
studies. This is your body’s natural response to a range of factors. 

If you’re finding it difficult to cope with stress then you can speak to your tutor or any member 
of the Sixth Form Team in the first instance.

Stress Control



Personal Development Programme

These are the  weekly themes we will be 
following for our whole school wider 
Personal Develompent curriculum inputs. 

A further breakdown will be available on 
the school website from September.

Snapshot of our     
Personal Development 
Programme

Week Beginning Theme of the Week

1 31st August Welcome

2 7th September Ethos

3 14th September Being part of something

4 21st September Positive Choices

5 28th September Mental Health Awareness

6 5th October Physical Health Awareness

7 12th October Online Health Awareness

8 19th October Personal Health

Half Term

9 2nd November Citizenship and Community

10 9th November Remembrance

11 16th November Human Rights

12 23rd November UK Parliament Week

13 30th November Democracy and Law

14 7th December Beliefs

15 14th December Year Team Lead

Christmas

16 4th January Types of Relationships

17 11th January Rights and the Law

18 18th January Threats to Relationships

19 25th January Intimate Relationships

20 1st February Sexual Health

21 8th February Pornography

Half Term

22 22nd February Safety Week

23 1st March Beliefs and World Views

24 8th March Maths Fest

25 15th March Wellbeing Week

26 22nd March Lit Fest

Easter

27 12th April Water Safety

28 19th April Earth Week

29 26th April Gambling Awareness

30 3rd May Money Matters 1

31 10th May Money Matters 2

32 17th May Digital Literacy

33 24th May

Half Term

34 7th June Pride Week

35 14th June

36 21st June Challenge and Work Experience

37 28th June Self Reflections

38 5th July CPOMS Trends

39 12th July Summer Safety

40 19th July End of Year Celebration



Independent Study Tasks
Task Task Description

Wider Reading Wider Reading 
ArticlesArticles

Find and print out additional wider reading articles related to 
your subject – annotate to demonstrate where it links to your 
sixth form course and condense the key details to 6 key bullet 
points.

QuizzesQuizzes
Create quizzes on Quizlet, Kahoot, or Blooket etc to use regularly 
to help test your knowledge.

FlashcardsFlashcards
Create flashcards for key terms and concepts for each topic – 
build up a set to then revise from throughout the course. These 
could be physical or electronic with a range of Apps available.

SenecaSeneca
Reflect on your knowledge using online revision resources such 
as Seneca.

YouTubeYouTube
Know two or three good YouTube channels for each of your 
subjects which will help you to consolidate content you’ve covered 
in lessons.

Key Word Key Word 
GlossaryGlossary

Write an alphabetical list of all the key words for each topic and 
write a definition for each term. Think of themes before applying 
colours. Remember images and colour are great ways to aid 
memory!

Mind Map Topic Mind Map Topic 
SummarySummary

Create a mind map (using colour, words and images) to summarise 
each of the topics you have been / will be taught. A double bubble 
might be a great example of this.

Concept MapConcept Map
Create a concept map which links parts of the topic together 
making synoptic links.

Spec CheckSpec Check
Print a copy of the specification from the appropriate exam board 
website (e.g. AQA). Use as a checklist to highlight – red, amber, 
green – areas you are most to least confident with.

Exam QuestionsExam Questions
Print past exam papers and answer in timed conditions, using 
the examiners report for reference. Mark your response using the 
mark scheme and use this to identify any areas you need to 
review, using one of the strategies above.



Examples of Independent Study
Biology



Business 



Drama 



Economics 



English Language 



English Literature



Geography



Maths



Media - (regularly update their individual blog)



Physics 



Psychology 



Spanish 



Kooth
www.kooth.com

Useful Contacts

UCAS
0371 468 0468

Frank (Talk To)
0300 1236600

Childline 
0800 1111

Shout
85258

YoungMinds
www.youngminds.org.uk

NHS Direct
111

CAMHS
www.northumbria.nhs.uk

Talking Therapies
www.northumbria.nhs.uk



Some of the strategies that you can employ to support your well-being, which we’ll talk 
more about in tutorials, include: 

Break down tasks, make them more manageable. Smaller tasks will be less daunting. 

Lists can be good, especially if you are feeling overwhelmed. You can plan ahead and   
allocate times (study periods) to tasks, and they give you  the satisfaction of ticking 
things off!

Congratulate yourself on your successes and celebrate them with friends and family. 

Have a varied lifestyle with a healthy balance of work and ‘play’ along with good sleep, 
and an awareness of screen time. 

Talk to others if you are feeling stressed or anxious. This may be friends, family, tutor 
or Sixth Form Team. 

Try to reflect on the positives in all situations and smile!

We’ll talk more about these in tutorials too.

Self Care, Wellbeing & Support

Good Luck!
We hope that after reading this you feel well informed and supported for the Sixth Form 
journey that awaits you. There is a lot of important information here which will help you to 
work towards successful outcomes and progress to pursue your aspirations beyond Sixth 
Form. Good luck for the next two years; for all that you will do and work hard for!

The Sixth Form Team 
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Ground Floor
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Whitley Bay High School
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Whitley Bay 
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0191 7317070 (Opt 3)
sixthform@whitleybayhighschool.org


